
FORT BRAGG, NC 
NONAPPROPRIATED FUND 

VACANCY ANNOUNCEMENT 
 

 
ANNOUNCEMENT NUMBER:  40-2004                              OPENING DATE:   12 APR 2004 
DUTY SCHEDULE:  ALL CATEGORIES: FT, PT and FLEXIBLE          CLOSING DATE:   19 APR 2004 
ORGANIZATION:  FT BRAGG CHILD AND YOUTH SERVICES 
POSITION TITLE, SERIES, AND GRADE:  CHILD &  YOUTH PROGRAM ASSISTANT, CC-1702-2/3/4 
SALARY RANGE:   $9.34 - $11.43 PH 
AREA OF CONSIDERATION:  WORLDWIDE 
_____________________________________________________________________________________________ 
LOCATION:  The location in which the applicant will accept employment must be 
annotated on the application.  The locations are:  Cook CDC, Fernandez CDC, Prager 
CDC, Rodriguez CDC, School Age Services, and Supplemental Programs and Services.  
Please submit one application for each location. 
 
MAJOR DUTIES:  This is a developmental assignment to Target Position Child and Youth Program Assistant 
(Target Level-4), CC 1702-02, Job #AM299.  Serves as a Child and Youth Program Assistant (CYPA) in one or 
more CYS programs.  Maintains control of and accounts for whereabouts and safety of children and youth.  Assists 
in providing and leading planned activities for program participants.  Helps establish a program environment that 
promotes positive child and youth interactions with other children, youth and adults.  Helps prepare, arrange, and 
maintain indoor and outdoor activity areas and materials to accommodate daily schedule.  Uses prepared 
curriculum/program materials and assists with developing a list of needed supplies and equipment.  Interacts with 
children and youth using approved child guidance and youth development techniques.  Interacts professionally with 
staff members, parents, and the Command.  Supervises children and youth during daily schedule of indoor and 
outdoor activities, on field trips, outings and special events.  Promotes and models safety, fitness, health and 
nutrition practices. Notifies supervisor on health, fire, and safety compliance concerns.  Helps arrange for/serve 
appropriate snacks/meals where applicable.  Observes a program participant for signs that may indicate illness, 
abuse or neglect and reports as directed.  Notes special instructions provided by parents.  Ensures children and youth 
(as applicable depart with authorized person according to written parental instruction.  Assists in maintaining 
program participation data and completing required daily reports.  Provides care/supervision, oversight, and 
accountability for program participants in compliance with DoD, Army and local policies, guidance, and standards.  
Completes designated training requirements and records and tracks completed training on own Individual 
Development Plan (IDP).  Participates in program evaluation as required.  Assists in achieving and maintaining 
Dod/Army certification and national accreditation or Army equivalent.  Performs other related duties as assigned.     
 
QUALIFICATIONS (ENTRY LEVEL-2): Candidate must:  Possess a high school diploma or GED certificate.  
Be able to communicate in English (both written and verbal).  Be 18 years of age at the time of appointment.  
Possess and maintain the physical ability to lift and carry up to 40 pounds, walk, bend, and stoop and stand on a 
routine basis.  Duties may involve working both indoors and outdoors.  Documentation of good mental and physical 
health and freedom from communicable disease.  Satisfactory completion (no convictions of child abuse, 
molestation, neglect, or battering; or drug related offense) of Local and National Background Checks. 
  
QUALIFICATIONS (SKILL LEVEL-3):  Candidate must:  Meet entry-level requirements as stated in Job 
#AM300 and demonstrated satisfactory performance.  Possess 6 months experience working in a group program 
with children and/or youth.  Completion of Army Entry Level Training Certificate (Air Force/Navy Equivalent).  
OR  Meet entry-level requirements as stated in Job #AM300 and demonstrated satisfactory. Possess 6 months 
experience working in a group program with children and/or youth.  Nine (9) semester hours of college credit in 
early childhood/elementary/secondary special education, child/youth development, psychology, human 
development, youth program administration, recreation or related behavioral sciences.   
 
QUALIFICATIONS (TARGET LEVEL-4):  Candidate must:  Meet skill-level requirements as stated in Job #AM301 and 
demonstrated satisfactory performance. Possess eighteen (18) months experience working in a group program with children 
and/or youth.  Completion of Army Foundation Level Training Certificate (Air Force/Navy equivalent).  OR  Meet skill-level 



 
                                                                                                                                                                   PAGE 2 OF 2 
 
FORT BRAGG, NORTH CAROLINA                                                                OPENING DATE:  12 APR 2004  
VACANCY ANNOUNCEMENT 40-2004                                                           CLOSING DATE:  19 APR  2004  
 
requirements as stated in Job #HT150426 and demonstrated satisfactory performance.  Possess eighteen (18) months experience 
working in a group program with children and/or youth.  Fifteen (15) semester hours of college credit of college credit in early 
childhood/elementary/secondary special education, child/youth development, psychology, human development, youth program 
administration, recreation or related behavioral sciences, or one (1) year vocational certificate in childcare.   
 
SPECIAL REQUIRMENTS: All required background checks of AR 215-3, Chapter 2, paragraph 213;i. must be 
successfully completed and maintained to include the initiation/completion of Child and Youth National Agency Check with 
Inquiries (CNACI).  Satisfactory completion of required training must be accomplished within six months of appointment leading 
to reassignment to CYPS (Skill Level – 3).  Failure to achieve desired training with demonstrated competence may result in 
separation.                                                                                                                                                         
 
HOW TO APPLY:  Interested applicants must submit a  DA Form 3433 / Resume no later than 4:00 p.m. on the 
CLOSING DATE to NAF Personnel Job Information Center, Building 2-1515, Jackson Street, Fort Bragg, North 
Carolina  28310-5000.  Office hours are 8:00 a.m. to 4:00 p.m., Monday through Friday, except holidays.  All 
individuals previously employed as a Nonappropriated Fund Child and Youth Program Assistant must 
submit a copy of their Individual Development Plan (IDP) at the time of application.  All applicants must 
submit supporting documentation either verifying completion of credentials or college semester hours at the 
time of submission.  Questions should be directed to (910) 396-8933. 
 
EMPLOYMENT PREFERENCES:  (1) Military Spouses: Spouse Employment Preference (SEP) will be given to eligible 
spouses of active duty military members, to include National Guard, Reserves, and Coast Guard on active duty.  To be eligible 
for SEP, applicant must submit a signed statement requesting spouse preference and a copy of sponsor’s PCS orders with the 
application for a position.  Refusal by the spouse to participate in established recruitment procedures (i.e., interview, KSAs where 
required, etc.) is considered a declination of employment and is basis for termination of SEP entitlements for the current PCS of 
the sponsor.  (2) Involuntary Separated Military Members (ISM): Preference will be given to eligible members of the Armed 
Forces, and their family members, who were involuntarily separated under other than adverse conditions.  To be eligible for ISM, 
applicants must submit a copy of DD Form 214, or DD Form 1173 for family members, or a copy of official letters that indicate 
eligibility from the Department of the Army.   (3) Current or Former Nonappropriated Fund Employees.  (4) Outside Applicants, 
Veterans.  (5) Outside Applicants, Non-veterans. 
 
BACKGROUND CHECKS: Installation Records Checks (ICR) are required for all positions.  All background 
checks are a condition of employment for all employees. 
 
REASONABLE ACCOMMODATION: Fort Bragg NAF provides reasonable accommodation to applicants with 
disabilities.  If you need a reasonable accommodation for any part of the application and hiring process, please 
notify the servicing NAF civilian personnel office.  Requests for reasonable accommodation are made on a case-by-
case basis. 
 
WHISTLEBLOWER PROTECTION: Applicants for employment are protected for reprisal in making protected 
disclosures. 
 
CONDITIONS OF EMPLOYMENT: All eligible qualified applicants will receive consideration regardless of race, color, 
religion, sex, age, marital status, handicap, national origin, or political affiliation.  DA NAFIs are equal opportunity employers.  
The Department of the Army NAF provides reasonable accommodations to applicants with disabilities.  If you need a reasonable 
accommodation for any part of the application and hiring process, please notify the servicing NAF civilian personnel unit.  
Requests for reasonable accommodations are made on a case by case basis.  In accordance with Army Regulation 215-3, 
applicants must present their social security card to the NAF Human Resources Center before they can be appointed.  
Failure to provide this information will result in denial of employment.  
 
  

 All candidates are required to enroll in Direct Deposit or Electronic Fund Transfer  
 

ALL PRIOR MILITARY APPLICANTS MUST SUBMIT A COPY OF DD FORM 214, MEMBER 4. 
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